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DELIVER GREAT TRAINING COURSES IN A WEEK : LEAD AN
OUTSTANDING TRAINING COURSE IN SEVEN SIMPLE STEPS

Paperback. Book Condition: New. Not Signed; Description: Training just got easier You have probably been on
both good and bad training courses. Unfortunately, it may be the bad ones that you remember - perhaps the
content was badly ordered, the arrangements were poor, the speaker was boring. How can you prepare for
and lead an outstanding training course? In this book we will show you how. Sunday: What is training? What
are you aiming to achieve? What are the basic diAerent styles in which colleagues learn - and in which trainers
train? What overall points should you consider and what practical arrangements do you need to think about,
for example on timing and venue? Monday: Identify the training needs clearly How to analyse participants'
training needs, using various sources; use the needs to define clear learning outcomes that are both SMART and
also relevant to participants' real work and jobs. Tuesday: Design the course carefully How to continue to
prepare well: think about the points you want to communicate and order them clearly; find a fresh angle; be
motivational, inspirational and practical; write a strong beginning and round oA your training well at the end.
Wednesday: Plan variety creatively Why the need to change the style of training regularly throughout the
session is important to maintain participants' interest and involvement; plan variety; consider diAerent ways to
encourage group participation; use visual aids and PowerPoints eAectively. Thursday: Implement your plan
successfully Go for it! Put all your preparation into practice on the day itself. How will you make a good first
impression and make the most of informal times? Body language is important; how will you overcome nerves?
Learn how to deal with diAicult people. Friday: Evaluate the training thoroughly Why identifying what went well
and what didn't go so well...
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Y o u  Sh o u ld n 't H av e to  Say  Go o d b y e:  It's  H ard  L o sin g th e P erso n  Y o u  L o v e th e                                               
M o st 
Sourcebooks, Inc. Paperback / soGback. Book Condition: new. BRAND NEW, You Shouldn't
Have to Say Goodbye: It's Hard Losing the Person You Love the Most, Patricia Hermes,
Thirteen-year-old Sarah Morrow doesn't think much of the...
Sav e eBo o k »  

Do  M o n sters Wear U n d ies C o lo rin g Bo o k:  A  R h y min g C h ild ren  s C o lo rin g Bo o k                            
Createspace Independent Publishing Platform, United States, 2015. Paperback. Book
Condition: New. Mark Smith (illustrator). 279 x 216 mm. Language: English . Brand New Book
***** Print on Demand *****.A #1 Best Selling Children s Book...
Sav e eBo o k »  

Fif ty  Y ears H en ce,  o r Wh at M ay  Be in  1943          
Createspace, United States, 2015. Paperback. Book Condition: New. 279 x 216 mm. Language:
English . Brand New Book ***** Print on Demand *****. FiGy Years Hence is a quasi-fictional
work by Robert Grimshaw, a professional...
Sav e eBo o k »  

H ere C o mes a C h o p p er to  C h o p  o f f  Y o u r H ead                   
Hardback. Book Condition: New. Not Signed; Today's parents are increasingly replacing
nursery rhymes with the latest pop songs, and fairy tales - now thought too scary for little
ones - with cute stories about farmyard...
Sav e eBo o k »  

C lo v erleaf  Kid s:  Kid s an d  ad u lts alike w ill  en jo y  th ese h i lario u s sto ries an d                                 
an tics o f  me,my  sib lin gs an d  o u r f rien d s gro w in g u p  in  a small  to w n  in  .  o v er &                          
o v er an d  alw ay s go t a go o d  lau gh .           
CreateSpace Independent Publishing Platform. PAPERBACK. Book Condition: New.
1482737256 Special order direct from the distributor.
Sav e eBo o k »  
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